PERSON SPECIFICATION

Clerk of Works
	
	Essential
	Desirable

	Education & Qualifications
	
	

	HNC in building, technical or construction, or relevant industry experience
	· 
	

	  Membership of the Institute of Cler or Works or Chartered Institute of Building
	
	· 

	Driving Licence with access  to a vehicle for wok purposes
	· 
	

	Clean Driving Licence
	
	· 

	Experience
	
	

	Understanding of construction legislative framework associated with the role.
	
	

	Experience as a Clerk of Works or a similar role.
	· 
	

	Excellent working knowledge of building technology and current regulations.
	· 
	

	Knowledge of all health & safety procedures associated with planned maintenance and development contracts
	· 
	

	Experience in maintaining a constructive relationship with contractors, whilst ensuring high quality standards and the completion of the contract is achieved
	· 
	

	Strong commitment to customer care and customer focused service delivery.
	· 
	

	Experience in the housing sector.
	
	· 

	Working with Voluntary Management Committee and Tenant and Residents Groups.
	
	· 

	Experienced in working with Microsoft applications i.e. Word, Excel.
	· 
	

	
	· 
	

	Skills, Abilities & Personal Attributes
	
	

	Excellent verbal and written communication skills
	· 
	

	Ability to work with minimum supervision.
	· 
	

	Good interpersonal and team working skills
	· 
	

	Highly motivated to excel in role and meet deadlines.
	· 
	

	Proficient with current I.T systems
	· 
	

	Ability to plan and prioritise work to meet personal targets and organisational goals
	· 
	

	Customer focused
	· 
	

	Flexible in approach to work
	· 
	

	Ability to negotiate and influence others.
	· 
	


	Other Requirements
	
	

	Uphold the Association’s values and aims
	· 
	

	Awareness of equality issues and commitment to meet the Association’s Policy and codes of practice
	· 
	

	Commitment to continuous improvement
	· 
	

	Pleasant personality and a confident manner
	· 
	

	Basic disclosure
	· 
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